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wyllabus for BBA (Vocational three year degree course)

£y Tbc BBA syllabus has been prepared on the basis of full observation of syllabus
0 ,\grlous standard institutions of this country dully passcd by academic council &
syndicate of Magadh University, Bodh Gaya.

T.hcrc will be D-Iv, D-Ilv, D-Illv Leachin(i & annual cxamination S
Candl‘dz}tc has to clear all the examination to pass the Honours cxamination 45% is
the minimum makrs to pass the honours Examination, 60% and above mar
by candidate shall be awarded further 1st class, 75% & above is regarded as pass
with Distinction.

ks obtained

DISTRIBUTION OF MARKS

D-1(H)v : 200 Marks (There shall be two papers IAV, IBv each of 100
marks). 1
Subsidiary : 200 Marks (There shall be two papers stat/Eco. & English 1
each of 100 marks). ‘
Composition b 100 Marks (There shall be one paper Hindi 100 marks) |
D-IIHyv : 500 Marks (There shall be two papers HIAv — 100 marks, [1Bv - ‘
75+25 marks). ' ‘
Subsidiary : 200 Marks (There shall be two papers/Eco & English each of
100 marks).
Composition 100 Marks (There shall be one paper Hindi 100 Marks).
D-III(H)v : 400 Marks (There shall be four papers IllAv, 11IBv, [ICv &

11IDv is practical each of 100 marks).
General Studies = 100 marks.
H = Honours, V = Vocational, D = Degree, | = 1st year, [I=2nd year, 111 = 3rd year
& A, B, C, D are papers.
To pass’in GS (100 Marks of one paper).is a must for lllrd Year the Hon's Exam.

arately theory paper as well as in the practical paper

Candidates has to pass the sep
5 marks will be awarded only in final year DIllv

cither pass or to improve the division
Exam.

To move in next higher class the candidate must either pass or promoted. But if
candidate fails he/she can not move to the next higher class, At any cost while filling

(he forms of D-NI(H)v, the DI should be clear.
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¢ BBA (Bachelor of Business Administration)
ﬁ)egree Paper| Sub. | Honours Paper Subsidiary Comm
year code | code Paper ]
Honours Paper I (IAv)
Gr.1 | Management Theory & Economics | Hindi
] Practicc
Av Gr. 1l | Organization Behavior |
Gr. 1l | Financial Accounting
DI(H)v l Honours Paper II (IBv)
By Gr.1 | Business Economics
Gr. II | Business Environment English
Gr. 111 | Computer Fndamental
& MS-Office
Honours Paper III (IIAv)
Il Gr. I Business Law |
DII(H)v | "Av Gr. 11 | Management Accbunting Economics | Hindi
Gr. 111 | Cost Accounting
Honours Paper 1V (IIBv) English
11 Gr. I Entrepreneurship & SBM
Bv Gr. II | MIS & RDBMS
Gr. III | Communication Skill
Honours Paper V (II1Av)
I11 Gr. 1 | Marketing Management
Av Gr. I Agriculture Markets
Honours Paper VI (I1II Bv)
1 Gr. | BBM ( Humens) _ w
Bv Resource Management . ¢ |
Gr. II | Industrial Relation & General
DIII(H)v) Labour Law Studies
Honours Papeér VII (ITICv)
11 Gr. 1 | Financial Management
Cv Gr. 11 | Production & Cperational
Marketing Management
[ Honours Paper
Dv VDI (I11Dv)
Gr. Project
S
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®

1%t Year Hos.x:‘

PAPER - I

COURSE TITLE : MANAGEMENT THEORY AND PRACTICE :

1. Nature of Management :- Meaning definitions, It's nature and purpose, functions
of management , administration and Organization, Management as Arts, Science,
Profession.

2. Evolution of Management Thought :- F.W. Taylor, Faye, ,
Peter Ducker's contribution, Elton Mayo to management thought, Approaches in
Management.

Chester Barnard &

w

Functions of Management :

(a) Planning- Meaning, Importance, Types, levels advantages and limitations of
planning. "
Forecasting — Need and Techniques.
Decision Making - Types — Process of rational decision making Techniques of

decision making.

(b) Organizing _
Organizing elements and processes — Types of organization, Delegation of
authority and decentralization. ' :

(c) Staffing - Meaning and Impotance
Direction — Nature and Principles.
Communication — Types and Importance.
Motivation — Meaning & Theories
Leadership - Meaning types, qualities and function of leader.

Controlling - Nature, process and Techniques.

Recent Trends in Management :

(a) Social Responsibility of management.
(b) Management of change

(c) Management of crises

(d) Total Quality management.

N

Books Recommended

| Essentials of Management 2 Har.old Kooris and Heinz Weibrich, Mc. Graw Hills

International.
2. Management Theory of Practice - L. N. Chandan.

3 Essentialsof busincss Administration - K. Aswathapa, Himalaya Publishing House
4 Principles and Practice of Management Dr. L. M. Prasad, Sultan Ch '
New Delhi. - and & Sons,
5 Business Organization and Management-Y, K. Bhushan and T
: + I . aval,
& Sons, New Delhi. - Sultan Chand

et
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COURSE TITLE : ORGANIZATIONAL BEHAVIOR

OB Modcls.

Meaning, Dcfinition, scopc & Importance ol O3,

Groups & group Dynamics.
Motivation : Mcchanism & Thcorics of work Motivation.

Leadership.
Management of Charge.

Book Recommended

N

n

o o

‘\1

e

10.

Books Recommended

OB - Sharan

OB - K. Asiw Athapa
OB - Lutherns

OB - Davis & Newtan

COURSE TITLE :- FINANCIAL ACCOUNTING

on, definition of book keeping,
Importance

- Introducti :
Book keeping 8 Accounting,
in Booking, Traqsaction, Important

Objects Importance utility of booking :
Objects of book keeping, Book keeping,
of Book Keeping, transaction, Imported terms
terms in Books keeping & Accountancy Principles.

Classification of Accounts :

1. Personals A/c (b) real A/c (b) Normal A/c
2. Impersonal A/c

atures, advantages of Journal & Practical Problems.

Journal :- Fe
count, Subdivision

Leader :- Meaning,
of Leader & Practical Problems. ,
Meaning & Different types of subsidiary Books.

k, Petty cash Book.

Positing Balance of Account, Closing of Ac

Subsidiafy Books :-
Cash Books :- Importance & Different types of cash Boo
Bank Reconciliation Statement :- Meaning & Importance & reason why we
have to prepare Bank Reconciliation Statement. ‘

Trial Balance :- Meaning & Importance & Practical Problems.
of Trading & Profit & Loss A/c and Balance Sheet

Final Accounts :- Preparation
8, Construction of different adjustment.
Mecaning Advantages & Limitations Practical Problems for

profitability & Capital Structure ratios.
g

Importance of Accounting
Acounting

Ratio Analysis :-
Calculating liquidity
unting :- International - Indian -
duties in relation to Accounting standards -
1e Accounting Standards Board of the ICAL

Computerized Acco
grandards - Auditor's
Standards issued by tl

L.

Book Kceping & Accountancy By J.V. Katibhashkar.

%\‘ "
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2. Book keeping & Accountancy By M.G. Pathakar.
3. Advanced Accounting By Shukla & Gatewal.
4. Advanced Accounting By Gupta.

PAPER - II

COURSE TITLE :- BUSINESS ECONOMICS

1. Introduction of Economics :

Definitions

Scope and Significance
Micro economics

Basics economic problems

o 0 o ©°

18]

Consumer Behaviour

o  Concept of consumer behavior and utility
o Consumer surplus
¢ Indifference curve analysis

3. Demand Analysis :

Concept of demand, types of problems
Demand function and law of demand
Elasticity of demand

Demand fore casting

o 06 o0 o

Supply, Production and Cost

A

Supply curves
Production function
Cost and cost curves
Revenue curves

o o0 o o

5. Market Structure
o Determination of equilibrium firm and industry under various market
conditions.

/. Distribution
Marginal productivity theory of distribution

a.

b. Rent

c. Wages
d. Intcrest
¢. Profit

Books Recommended
omm¢

1. M.L. Seth] Micro cconomics.
7 M.L. Jhingan, Micro cconomics.
5. Gupta, G.S. managcrial Economics, theory and application.

D,

 ——
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COURSE TITLE :- BUSINESS ENVIRONMENT

Concept and Significance of Busincss cnvironment.
nvering, population, Agriculture
| institution, [nsurance business

2. Nature, Scope, characteristics of Business, CO
industry, Trade, Transport, Banking and financia
environment scenario.

nd national. Business cnvironment

3. Economy Relationship between business a
generation reforms.

and cconomic reforms, the rights of second

Introduction to Micro economic policics.
Fiscal Policy

Monetary Policies

Export-Import Policies

Labour taxation

Public expenditurc

o ©o o o o0 9

5. Political stablity and business economics environment International situation and
its effects on business Environment Indian and world economic and trade

Organization.

Books Recommended

) Dr. B.S.K.S. Chopra - Business Policy and Strategies.
. " A.N. Agarwal - Indian Economy
Dutta and Sandaram - Indian Economy

WK —

'COURSE TITLE :- COMPUTER FUNDAMENTALS & MS OFFICE

1. Introduction of Computer:

o Elements of digital commputer.
Function memory — CPU, /0 devices secondary storage, magnetic tape, disk,
CD-ROM, Scanners, Dignities.... Application

1<}

e System Software
5> Hardware and Software
o Micro, ang mainframe computers their features

w

Number Systems

o Data Represcentation

o Representation of character in computers
e Representation of integers

e Rcpresentation of Fractions

s Hesadecimal Representation of Numbers
o Dccimal to binary Conversion

o [Error detecting Codes

o Binary Arithmetic

e Binary Addition

—_— (6 ) —— I

m—
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g,

Q.

Binary Subtraction
Signed Numbers
Two's Complement Representation of Numbers

Binary Multiplication
Binary division
Floating Point representation of Numbers

o 0 0 © 0 0o ©° o

M.S. Office
o MS-WORD, MS-EXCEL.

Books Recommended

1.
2.
3.
4

4

Computer Fundamentals P. K. Sinha (B.P.B. Publication)
Fundamentals of computers, V. Rajaraman (Prentice Hall)
M.S. Office, Sanjay Saxsena

Computer today.

T =
(o e, gt e o g AP
el TEE O Redreis e
wgd T W 3 -erEd
gy @
R fH=-Ta | U9

fraffa ga® 1d A

1.

FHfaar-Fa-Ho Tlo aed A |

1. fommafa - ag g@ AT Urele gev i
aa gerad 79 79 4/ W |
2. @dAn - 11 S
K A (R
3, TEH - fra fa7 oma = g o
e, Hife a9 fawwa fg |
4,  qerHl - UA UwArge et o
) g7 et TR T |
5, fagm - frefafaa 3R -

afg wo wfg v wy, o g fafr wwd,
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Addition/Subtraction of Numbers in 2's Complement Notation

Arithmetic Operations with Normalized floating Point Numbcers

Introduction to Internet and the World Wide Web Internet and Extranet.
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SUBSIDIARY PAPER |

COURSE TITLE : ENGLISH

Books Prescribed :

The Golden Treasury

Herbert
Milton

Pope
Werdsworth
Keats
Shelley
Tenny Son
Hopkins
Auden

‘.\C.CX)_\).O\.O‘-E‘COM»—-

Shakespearc

The Litcrary Heritage

Motilal Banarsidass

Love

On His Blindness

A Little Learning

A Slumber Did My Spirit Seal
Ode to a Nightingale.

Ode to the west wind.

Break, Break, Break

God's Grandeur

Look Stranger

The Merchant of Venice

A New Anthology of prose and short story.

1. India Again

2. Lif¢'s Philosophy

5. On Being a Bore

4. The Country of the Blind
5. The Postmaster

6. The Selifsh Giant,

O ) e —— e —aa
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Digs/z‘ribution of Marks

1. Six exaplanations to sct (Two from cach of the three books). Three answers to be

attempted. 8 x3 =24
2. Three questions to be answered onc cach from the three books. 20%3 = 2}%

3. Precis of a passage.

COURSE TITLE : ECONOMICS

1.  Micro and Micro Economics.

[§)

Utility Analysis.

(i) Law of demand
(i) Elasticity
(ili) Consumer Sur Plus

3. Laws of returns

(i) Theory of Populations
(ii) Cost analysis

4. Value under perfect competition and Monopoly.
5. National Income.

(i) Social accounting and Marginal Productive.
(i) Theory of distribution. :

6. Rent, Interest, Wages and Profit.

7. Role of money in planned economy.

8. Quantity theory of Money and Saving Investment theory.

9. Inflation (effects, Causes and remedies).

10. Functions of Commiercial and Central Banks.

11. International Monetary fund (I. M.F.) and World Bank, Ob_]eCUVC and Working.
12. Principle of taxes, benefit principle and ability to pay theory.

13. Growth of public expenditure causes and effects.

14. Comparative cost theory of international trade.

15. Gains from international trade.

16. Free trade and protection.
* X
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